ALAMEDA

Special Event Insurance Purchase and Requirements

There are two options for obtaining Special Event insurance.

Option 1: Online Purchase

Go to the CJPRMA website below and scroll to the Special Event Insurance link on the bottom left hand
corner of the website page and follow the instructions to obtain a printed Certificate of Insurance and
Additional Insured Endorsement. Please have your credit cardready.

Go to www.cjprma.org and in the bottom left column, click on the Special Event InsuranceSecure Online
Application button.

Please note: Block parties are classified as “parties”. If you know in advance that your block party will
involve “BYOB” (beer, wine, or liquor), please call Brigitt Whitescarver directly for quote, at:
(503) 977-5648.

Inflatable devices/“bounce houses”: Please see additional instructions on the next page. If you have
any problems accessing the website or no response, please call Sara Mullikin at (503) 977-5656 with
Gales Creek Insurance Services, or emailher at sara@galescreek.com.

Option 2: Provide Proof of Certificate of Insurance and Additional Insured Endorsement
For all designated coverages, the City of Alameda requires a certificate of insurance signed by the
party authorized by the insurance company to bind the company to the coverage shown, as well as
an additional insured endorsement to the policy.

1) Certificate of Insurance
Designated Insurance Requirements:
e General Liability: $2,000,000
e Company Rating: A.M. Best “A” or better

Provide the City of Alameda thirty (30) days advance written notice of cancellation, non-
renewal or reduction in limits or coverage including the name of the contract or event.

Signed by the party authorized by the insurance company to bind the company to the
coverage shown.Other insurance coverages may be required based on the type of contract
and scope of services.

2) Endorsement to the Policy
The endorsement must name the “City of Alameda, its council, Officers, Employees, Volunteers,
Boards and Commissions” as additional insureds, include the policy number and type of policy
coverage. The endorsement must be a separate document. A statement included on the
certificate, that the City is an additional insured, is not sufficient.

Forward the certificate of Insurance and the Endorsement to the Policy to the Department
Representativewith whom you are conducting business. Please ask your insurance broker or
agent to provide both documents to the City ten (10) days prior to the event
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Inflatable Device Insurance Coverage Requirements

When purchasing insurance for a block party that includes an inflatable device, such as a bounce
house, please note the following requirements:

1) The Inflatable Device Vendor must add you, the Event Holder/Applicant, as an
Additional Insured(s) totheir (Vendor) insurance policy

2) You, the Event Holder/Applicant, must provide proof of #1 to the City of Alameda,
prior to approval of thefinal permit

3) Ifyou, the Event Holder, owns the inflatable device, then no additional charges apply. Follow
the directions on Page 1 to obtain insurance for your Special Event.

Selling Alcohol

If you are ‘selling’ alcohol at your event, you must purchase a different type of alcohol liability insurance.
Brigitt Whitescarver at Gales Creek can help you with this, if you call her at (503) 977-5648.

It is important to know additional factors can be added to your liability, (i.e., inflatable jumpers,
climbing walls, etc.) and you will have the options once you create an account and quote.

You are welcome to shop around for insurance and are in no way required to use Gales Creek. However,
you are required to have the Liability and Alcohol Sales Permit (liability) in place before your event.

Please visit eventinsurancenow.com and look for the “Login Now” button, on the top right of the
page. Register as aperson to access the site. Then log in with your new credentials, and create a new
guote. After you create this account, you input the details of the event.

The individual or entity hosting the event and/or leasing the facility is the named insured. (Not
the facility/eventlocation)

o The system will confirm pricing and event details
e Once the quote is offered, it is saved
e You can buy instantly, or come back later and buy

If you choose to bind coverage, it is very important that you input the insured and the additional
insured info correctly. These are separate entities and must be entered in separate areas of the
application. Again, only the individual or entity leasing the location for the event is the insured.

The additional insured is sometimes merely the name of the facility, but is usually the specific
name/address of thefacility owner that is requiring the insurance.

It is also important when completing the Credit Card Authorization screen, that the info here
matches the billing name and address for the credit card you are using.

Once the Credit Card Authorization is complete, the system will prompt you to print your
certificates of insurance and your receipt.
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For more information, please contact:

Sara Mullikin, CISR | CSA

Gales Creek Insurance Services

5727 SW MacAdam Ave | PO BOX 69508

Portland, OR 97239

Sara@galescreek.com | P (503) 977-5656, F (503) 977-5856, or toll free (800) 755-1575
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