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l. ABOUT THE CITY

Founded in 1853 and incorporated in 1872, the City of Alameda is a charter City located in Alameda
County. The Public Works Department serves approximately 79,000 residents to the only island City in the
Bay Area. Encompassing 10.44 square miles of land, Public Works is responsible for maintaining over 140
miles of sewer lines, over 125 miles of storm drains, 125 miles of streets, 260 miles of sidewalk, 41 City
buildings, and over 21,000 trees.

Additional information about the City fs available online at www.alamedaca gov.

Il NOTICE OF INVITING PROPOSALS

The City of Alameda (City) Public Works Department invites proposals for the Mechanical and HVAC
Preventative Maintenance and Repair at City Facilities.

Scope of Services can be found in EXHIBIT ‘B’
List of Locations can be found in EXHIBIT ‘'C’
Equipment List can be found in ATTACHMENT ‘1’

It is necessary for Proposers to read the information contained in this Request for Proposal (RFP) to
understand how to submit the proposal, what documents must accompany the proposal and what legal
obligations the Proposer is submitting by providing a successful proposal. Any Proposer that wishes to be
considered for this work must submit the information requested in this RFP and if invited, participate in
an evaluation interview panel. Proposals must be received by the City Public Works Department,
Maintenance Service Center no later than 2:00 PM on THURSDAY, OCTOBER 27, 2022.

A. SUBMITTAL CF PROPOSAL

Proposers shall submit two (2) complete double-sided, copies of their proposal and a compact disc or
portable hard drive containing a Portable Document File {PDF) proposal. The printed proposals should be
on paper containing a minimum of 20% post-consumer recycled content. Proposals must be in a sealed
envelope bearing the caption “City of Alameda — “Mechanical and HVAC Preventative Maintenhance and
Repair at City Facilities”. Proposals shall be submitted to:

City of Alameda

Maintenance Service Center

1616 Fortmann Way

Alameda, CA 94501

ATTN: Ricardo De La Torre, Public Works Supervisor

RE: Mechanical and HVAC Preventative Maintenance and Repair at City Facilities

Proposals may be submitted in person at the Maintenance Service Center (MSC), or by mail, but must
be received by 2:00 PM on THURSDAY, OCTOBER 27, 2022. Late proposals will not be considered. The
City assumes no responsibility for delays caused by delivery service. Postmarking by the due date will not
substitute for actual receipt. Any Proposal received prior to Thursday, October 27, 2022 may be modified
by written addendum or withdrawn by written request from the Proposer to the City up to the official
time when all proposals are due.




B. PRE BID MEETING
At this time, the City will not be conducting a voluntary or mandatory pre bid meeting.

C. CONDITIONS OF REQUEST FOR PROPOSAL

General Conditions. The City reserves the right to cancel or reject all or a portion or portions of the RFPs
without notice. Further, the City makes no representations that any agreement will be awarded to any
organization submitting a proposal. The City reserves the right to reject any and all proposals submitted
in response to this request or any addenda thereto.

The City also reserves the right to reject any sub-provider or individual working on the proposed team and
to replace the sub-provider or individual with a mutually acceptable replacement.

Liability of Costs and Responsibility. The City shall not be liable for any costs incurred in response to this
RFPs. All costs shall be borne by the person or organization responding to the request. The person or
organization responding to the request shall hold the City harmless from any and all liabitity, claim or
expense whatsoever incurred by or on behalf of that person or organization. All submitted material
becomes the property of the City of Alameda.

The selected service provider will be required to assume responsibility for all services offered in the
proposal whether or not they possess them within their organization. The selected service provider will
be the sole point of contact with regard to contractual matters, including payment of any and all charges
resulting from the contract. The service provider will provide MSC admin with a signed copy of all sub-
service provider contracts within 30 days of finat execution of contract.

Validity. The proposer agrees to be bound by its proposal for in all respects until one such proposal has
been accepted by the City and an agreement fully executed, or until a proposal has been specifically
rejected by the City, whichever occurs first, but in no event longer than four {4) months from the date of
submission.

Standard Service Provider Agreement. A sample agreement has been provided in Exhibit A for the
proposer's review and comment. If a proposer wishes to take exception to any of the terms and conditions
contained in the Service Provider agreement, these should be identified specifically in the RFP proposal;
otherwise it will be assumed that the proposer is willing to enter into the agreement as it is written. Failure
to identify contractual issues of dispute can later be the basis for the City disqualifying a proposer. Any
exceptions to terms, conditions, or other requirements must be clearly stated. Otherwise, the City will
consider that all items offered are in strict compliance with the REP, and the successful proposer will be
responsible for compliance. The City will consider such exceptions as part of the evaluation process which
may constitute grounds for rejection of the proposal. The Service Provider agreement will not be executed
by the City without first being signed by the proposer.

Permits and Licenses. Proposer, and all of proposer's sub-providers, at its and/or their sole expense, shall
obtain and maintain during the term of any agreement, all appropriate permits, certificates and licenses
including, but not limited to, a City Business License which will be required in connection with the
performance of services hereunder. In accordance with the California Public Contracting Code, The City
requires the Contractor to possess a valid California €20 Warm-Air HVAC Contractors License,




Proposer's Representative, The person signing the proposal must be a legal representative of the firm
authorized to bind the firm to an agreement in the event of the award.

Insurance. General Liability {including an Additional Insured Endorsement), Automobile (including an
Additional Insured Endorsement), and Worker's compensation insurance are required in the amount set
forth in the attached sample Service Provider agreement. Itis the Proposers responsibility to provide the
City with updated insurance certificates during the life of the contract.

Prevailing Wage. The selected Service Provider will be required to pay the prevailing wage rates in effect
on the date this RFPs was first published, pursuant to California law, including California Labor Code
sections 1720 through 1861. General prevailing wage rates in Alameda County are on file with the
Department of Industrial Relations, and shall be made avaitable to any interested party upon request.

Term of Agreement. The contract will be for a five year period of time. This contract may be canceled at
any time during the five year period.

Execution of Contract. The contract, in form and content satisfactory to the City, will be awarded at a
regular City Council meeting (first and third Tuesdays of each month, except August). At least four (4)
weeks prior to the anticipated award date, the Service Provider will be notified of apparent award status
and requested to provide the documents necessary to complete the contract process. Required
documentation shall include three (3) copies of the contract executed by the Service Provider, proof of
insurance and Payment and Performance bonds. The Service Provider will be given five (5) business days
from the date the City Council awards the contract to obtain the relevant bonds and insurance along with
any other documents required for submission.

Confidentiality. The California Public Records Act (Cal. Govt. Code Sections 6250 et seq.) mandates public
access to government records. Therefore, unless information is exempt from disclosure by faw, the
content of any request for explanation, exception, or substitution, response to this RFP, protest, or any
other written communication between the City and Proposer, shall be available to the public. The City
intends to release all public portions of the proposals following the evaluation process at such time as a
recommendation is made to the City Council. If Proposer believes any communication contains trade
secrets or other proprietary information that the Proposer believes would cause substantial injury to the
Proposer’s competitive position if disclosed, the Proposer shall request that the City withhold from
disclosure the proprietary information by marking each page containing such proprietary information as
confidential. Proposer may not designate its entire proposal as confidential nor designate its Price Sheet
as confidential. Submission of a proposal shall indicate that, if Proposer requests that the City withhold
from disclosure information identified as confidential, and the City complies with the Proposer’s request,
Proposer shall assume all responsibility for any challenges resulting from the nondisclosure, indemnify
and hold harmless the City from and against all damages (including but not limited to attorney’s fees that
may be awarded to the party requesting the Proposer information), and pay any and all costs and
expenses related to the withholding of Proposer information. Proposer shall not make a claim, sue, or
maintain any legal action against the City or its directors, officers, employees, or agents concerning the
disclosure, or withholding from disclosure, of any Proposer information. If Proposer does not request that
the City withhold from disclosure information identified as confidential, the City shall have no obligation
to withhold the information from disclosure and may release the information sought without any liability
to the City.




Conflict of Interest. The Proposer warrants and represents that it presently has no interest and agrees
that it will not acquire any interest which would present a conflict of interest under California
Government Code sections 1090 et seq., or sections 87100 et seq., during the performance of services
under any Agreement awarded. The Proposer further covenants that it will not knowingly employ any
person having such an interest in the performance of any Agreement awarded. Violation of this provision
may result in any Agreement awarded being deemed void and unenforceable.

. GENERAL SCOPE OF SERVICES

‘The purpose of this contract consists of furnishing all labor, materials, tools, equipment and insurance

needed to perform Mechanical and HVAC Preventative Maintenance and Repair at City-owned Facilities.
The proposer is responsible for developing the service prices necessary to conform to the contract
specifications that are applicable to the service locations being proposed on. The proposal is to be
presented with the total service cost for each site based on the frequency schedule in EXHIBIT ‘C’, The
proposer shall carefully examine the location sites, proposal, specifications, special provisions and
contract forms. The scope of services contained in EXHIBIT ‘B’ will be referenced and incorporated to the
awarded contract for services.

V. PROPOSAL REQUIREMENTS

The Proposer shall include in its proposal, at a minimum, the information outlined below in a manner
which demonstrates the Proposer's competence and qualifications for the satisfactory performance of
the services identified in this RFP. The Proposer shall attach four separate exhibits, as described below, to
the cover letter proposal: (I) Statement of Qualifications (II) Statement of Exceptions, if any, to Standard
Service Provider Agreement, (lll) Timeline and Plan to take over from current service provider (30 daysor
less), and {IV) Project Pricing.

I.  Statement of Qualifications

The Proposer shall prepare a statement of qualifications, labeled as Exhibit A in the submitted

proposal, which identifies:

a) The size, stability, and capacity of Proposer’s organization, including, at a minimum, an
identification of total number of years in operation, number of employees in the office location
which is intended to provide the services described in the Scope of Services, and a description of
Proposers’ shop and storage facilities intended to support the City.

b) An identification of the Proposer’s experience performing services for projects of a similar size,
scope, and complexity as the services required by this RFP, including an identification of the
number of years’ Proposer has been performing similar services; and the most recent projects
for which the Proposer has performed similar services. The list of recent projects shall include
the name, contact person, address, and phone number of each party for whom the service was
provided, as well as a description of the service performed, the dollar amount of the contract,
and the date of performance.

¢) A list of the Proposer's principals, employees, agents, and sub-service providers which the
Proposer intends to assign to this project. This list shall include a summary of the qualifications
{including education, training, certifications licenses, and experience) of each individual; the
approximate number of hours each will devote to the contract; and the type of work to be
performed by each individual.

d) Description of training and safety programs for its field employees.




V.

e} A statement as to whether the Propaser, either presently or in the past, was involved in any
litigation, bankruptcy, or reorganization for any reason. If so, please provide dates and
resolution. A statement as to whether the Proposer or any officer or employee of the company
who has a proprietary interest in the Proposer, has ever been disqualified, removed, or
otherwise prevented from proposing on, or completing a federal, state, or local government
project because of a violation of law or safety regulation and if so, to explain the circumstances.

Statement of Exceptions, if any, to Standard Service Provider Agreement.

A sample agreement has been provided in Exhibit A of this RFP for review. If Proposer wishes to
take exception to any of the terms and conditions contained in the Service Provider agreement,
these should be identified specifically; otherwise include a statement of no exception, labeled as
Exhibit B in the submitted proposal. Failure to identify contractual issues of dispute can later be the
basis for the City disqualifying a proposer. Any exceptions to terms, conditions, or other
requirements must be clearly stated.

Time Line for Taking over from Current Service Provider

The current Service Provider for City of Alameda is Prime Mechanical Services. The Proposer will
prepare a concrete 30-day time line to take over from Prime Mechanical Services and submit with
this RFP. The exception to this will be Prime Mechanical Services is they choose to bid on this
contract,

Completed Project Pricing
Exhibit C of this RFP contains a Project Pricing sheet. Piease complete, sign and label the completed

Project Pricing worksheet as Exhibit C of the submitted proposal.

EVALUATION CRITERIA

The City will adhere to the following procedures in evaluating proposals. An Evaluation/Selection
Committee (Committee), which may include members of the City's staff and possibly ene or more
outside experts, will screen and review all proposals. The factors to be considered by the Committee
in reviewing the proposals will be:

1. Ability of the Proposer to Carry Out and Manage the Proposed Project {20%)
An assessment of the statement of qualifications, including past experience of the organization

in general. Qualities and indicators that will receive consideration include the number and
types of projects the organization or its employees have completed; the variety of projects
completed and @ demonstration of the organization's ability to undertake this project; and the
demonstrated ability to work with governmental bodies and a full understanding of applicable
laws or regulations that relate to the project.

2. Qualifications (40%)
The qualifications (including education, training, licenses, experience, and past performance) of
the Proposer and its agents, employees, and sub-service providers. The City may consider
Proposer's timely and accurate performance on contracts of a similar nature.

3. Willingness to Comply with the Proposed Agreement Terms {10%)
A sample agreement is attached. Proposals will be rated based on the exceptions taken to the
proposed contract.




4. Cost of Proposal (30%)

Cost, while not determinative, will be considered in the selection process.

5. Local Business (+5%)
If the Proposer's company is physically located within the City limits, they will receive an
additional five points.

Proposals will first be screened to ensure responsiveness to the RFP. The City may reject as non-
responsive any proposal that does not include the documents required to be submitted by this RFP. At
any time during the evaluation process, the City reserves the right to request clarifications or additional
information from any or all Proposers regarding their proposals. The Committee will initially review all
responsive written proposals based upon the Evaluation Criteria set forth above. The Committee may
also contact references.

The City may reject any proposal in which a Proposer’s approach, qualifications, or price is not considered
acceptable by the City. An unacceptable proposal is one that would have to be substantially rewritten to
make it acceptable. The City may conclude the evaluation process at this point and recommend award.
Alternatively, the City may elect to negotiate directly with one or more Proposers to obtain the best result
for the City prior to making a recommendation or selection. And lastly, the City may ask selected Proposers
to participate in an oral interview,

The individual(s) from Proposer's firm or entity that will be directly responsible for carrying out the
contract, if awarded, should be present at the oral interview. In addition to conducting an oral interview,
the City may during this stage of the evaluation process also contact and evaluate references, contact any
Proposer to clarify any response or request revised or additional information, contact any current users
of a Proposer’s services, solicit information from any available source cancerning any aspect ofa proposal,
and seek and review any other information deemed pertinent to the evaluation process.

The City reserves the right to negotiate the terms and conditions of the agreement with the highest ranked
firm. Recommendation for award is contingent upon the successful negotiation of final contract terms, [f
contract negotiations cannot be concluded successfully within a time period determined by the City, the
City may terminate negotiations and commence negotiations with the next highest scoring Proposer or
withdraw the RFP.

Once the City selects a preferred Proposer, all other Proposers will be notified by the City in writing
within fourteen working days of the decision.




EXHIBIT ‘A’ Standard Agreement and Insurance Requirements




SERVICE PROVIDER AGREEMENT

This SERVICE PROVIDER AGREEMENT (“Agreement”) is entered into this 1st day of
January, 2023 (“Effective Date”), by and between the CITY OF ALAMEDA, a municipal
corporation (“the City”), and COMPANY, a (California corporation, LLC, LP, GP, sole
proprietor/individual), whose address is ADDRESS (“Provider”), Vendor Number XXXXX in
reference to the following facts and circumstances:

RECITALS

A. The City is a municipal corporation duly organized and validly existing under the laws of
the State of California with the power to carry on its business as it is now being conducted under
the statutes of the State of California and the Charter of the City.

B. The City is in need of the following services: Mechanical and Heating, Ventilating, and Air
Conditioning (HVAC) Preventative Maintenance and Repair at City Facilities. City staff issued an

- Request for Proposal (RFP) on September 29, 2022 and after a submittal period of NUMBER days
received NUMBER of timely submitted proposals. Staff reviewed the proposals, interviewed
qualified firms and selected the service provider that best meets the City’s needs.

C. Provider possesses the skill, experience, ability, background, certification and knowledge
to provide the services described in this Agreement on the terms and conditions described herein,

D. Whereas, the City Council authorized the City Manager to execute this agreement on

E. The City and Provider desire to enter into an agreement for Mechanical and HVAC
Preventative Maintenance and Repair at City Facilities, upon the terms and conditions herein.

AGREEMENT

NOW, THEREFORE, in consideration of the forgoing, which are incorporated herein by
reference, and for good and valuable consideration, the receipt and adequacy of which are hereby
acknowledged, the City and Provider agree as follows:

1.  TERM:

The term of this Agreement shall commence on the 1st day of January 2023, and shall
terminate on the 30th day of June 2028, unless terminated earlier as set forth herein,

2. SERVICES TO BE PERFORMED:

Provider agrees to do all necessary work at its own cost and expense, to furnish all labor,
tools, equipment, materials, except as otherwisc specified, and to do all necessary work included
in Exhibit A as requested. Provider acknowledges that the work plan included in Exhibit A is
tentative and does not commit the City to request Provider to perform all tasks included therein.
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3. COMPENSATION TO PROVIDER:

a. By the 7' day of each month, Provider shall submit to the City an invoice for the
total amount of work done the previous month. Pricing and accounting of charges are to be
according to the fee schedule as set forth in Bxhibit B and incorporated herein by this reference.
Extra work must be approved in writing by the City Manager or theit desi gnee prior to performance
and shall be paid on a Time and Material basis as set forth in Exhibit B.

b. Compensation for work done under this Agreement, shall not exceed as follows:

FY XX-XX total compensation shall not exceed $XX
FY XX-XX total compensation shall not exceed $XX
FY XX-XX total compensation shall not exceed $XX
FY XX-XX total compensation shall not exceed $XX
FY XX-XX total compensation shall not exceed $XX
Total five-year compensation shall not exceed $XXX,XXX]

Use of contingency shall be for items of work outside the original scope and requires prior
written authorization by the City.

4, TIME IS OF THE ESSENCE:

Provider and the City agree that time is of the essence regarding the performance of this
Agreement.

5. STANDARD OF CARE:

Provider agrees to perform all services hereunder in a manner commensurate with the
prevailing standards of like professionals or service providers, as applicable, in the San Francisco
Bay Area and agrees that all services shall be performed by qualified and experienced personnel
who are not employed by the City.

6. INDEPENDENT PARTIES:

Provider hereby declares that Provider is engaged as an independent business and Provider
agrees to perform the services as an independent contractor. The manner and means of conducting
the services and tasks are under the control of Provider except to the extent they are limited by
statute, rule or regulation and the express terms of this Agreement. No civil service status or other
right of employment will be acquired by virtue of Provider’s services. None of the benefits
provided by the City to its employees, including but not limited to unemployment insurance,
workers’ compensation plans, vacation and sick leave, are available from the City to Provider, its
employees or agents. Deductions shall not be made for any state or federal taxes, FICA payments,
PERS payments, or other purposes normally associated with an employer-employee relationship
from any compensation due to Provider. Payments of the above items, if required, are the
responsibility of Provider.

7. IMMIGRATION REFORM AND CONTROL ACT (IRCA):

Provider assumes any and all responsibility for verifying the identity and employment
authorization of all of its employees performing work hereunder, pursuant to all applicable IRCA
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or other federal, or state rules and regulations. Provider shall indemnify, defend, and hold the City
harmless from and against any loss, damage, liability, costs or expenses arising from any
noncompliance of this provision by Provider,

8. NON-DISCRIMINATION:

Consistent with the City’s policy and state and federal law that harassment and
discrimination are unacceptable conduct, Provider and its employees, contractors, and agents shall
not harass or discriminate against any job applicant, City employee, or any other person on the
basis of any kind of any statutorily (federal, state or local) protected class, including but not limited
to: race, religious creed, color, national origin, ancestry, disability (both mental and physical)
including HIV and AIDS, medical condition (e.g. cancer), genetic information, marital status, sex,
gender, gender identity, gender expression, age, sexual orientation, pregnancy, political affiliation,
military and veteran status or legitimate union activities. Provider agrees that any violation of this
provision shall constitute a material breach of this Agreement.

9. HOLD HARMLESS:

_ a. To the fullest extent permitted by law, Provider shall indemnify, defend (with
counsel acceptable to the City) and hold harmless the City, its City Council, boards, commissions,
officials, employees, agents and volunteers (“Indemnitees”) from and against any and all loss,
damages, liability, obligations, claims, suits, judgments, costs and expenses whatsoever, including
reasonable attorney’s fees and costs of litigation (“Claims™), arising from or in any manner
connected to Provider’s performance of its obligations under this Agreement or out of the
operations conducted by Provider even if the City is found to have been negligent. If the Claims
filed against Indemnitees allege negligence, recklessness or willful misconduct on the part of
Provider, Provider shall have no right of reimbursement against Indemnitees for the costs of
defense even if negligence, recklessness or willful misconduct is not found on the part of Provider.
Provider shall not have any obligations to indemnify Indemnitees if the loss or damage is found to
have resulted solely from the negligence or the willful misconduct of the City. The defense and
indemnification obligations of this Agreement are undertaken in addition to, and shall not in any
way be limited by, the insurance obligations contained in this Agreement,

b. As to Claims for professional liability only, Provider’s obligation to defend
Indemnitees (as set forth above) is limited as provided in California Civil Code Section 2782.8.

C. Provider’s obligation to indemnify, defend and hold harmless Indemnities shall
expressly survive the expiration or early termination of this Agreement.

10.  INSURANCE:

a. On or before the commencement of the terms of this Agreement, Provider shall
furnish the City’s Risk Manager with certificates showing the type, amount, class of operations
covered, effective dates and dates of expiration of insurance coverage in compliance with Sections
10.b. (1) through (5) Such certificates, which do not limit Provider’s indemnification, shall also
contain substantially the following statement:

“Should any of the above insurance covered by this certificate be
canceled or coverage reduced before the expiration date thereof, the
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insurer affording coverage shall provide thirty (30) days’ advance
written notice to the City of Alameda. Attention: Risk Manager,”

Provider shall maintain in force at all times during the performance of this Agreement all
appropriate coverage of insurance required by this Agreement with an insurance company licensed
to offer insurance business in the State of California with a current A.M. Best’s rating of no less
than A:VII or Standard & Poot’s Rating (if rated) of at least BBB unless otherwise acceptable to
the City. Provider shall deliver updated insurance certificates to the City at the address described
in Section 17.£, prior to the expiration of the existing insurance certificate for the duration of the
term of Agrecment. Endorsements naming the City, its City Council, boards, commissions,
officials, employees, agents, and volunteers as additional insured shall be submitted with the
insurance certificates.

Provider Initials

b. COVERAGE REQUIREMENTS:

Provider shall maintain insurance coverage and limits at least as broad as:

(1)  Workers’ Compensation:

Statutory coverage as required by the State of California.

(2)  Liability:
Commercial general liability coverage in the following minimum limits:

Bodily Injury: $1,000,000 each occurrence
$2,000,000 aggregate - all other

Property Damage: $1,000,000 each occurrence
$2,000,000 aggregate

If submitted, combined single limit policy with per occurrence limits in the
amounts of $2,000,000 and aggregate limits in the amounts of $4,000,000 will be
considered equivalent to the required minimum limits shown above. Additional
Insured Endorsement naming the City, its City Council, boards, commissions,
officials, employees, agents, and volunteers is required.

(3) Automotive:

Comprehensive automobile liability coverage (any auto) in the following
minimum limits:

Bodily injury: $1,000,000 each occurrence
Property Damage: ~ $1,000,000 each occurrence
' or ' |

Combined Single Limit: $2,000,000 each occurrence
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Additional Insured Endorsement naming the City, its City Council, boards,
commissions, officials, employces, agents, and volunteers is required.

As to commercial general liability and automobile liability insurance, such insurance will
provide that it constitutes primary insurance with respect to claims insured by such policy, and,
except with respect to limits, that insurance applics separately to each insured against whom claim
is made or suit is brought. Such insurance is not additional to or contributing with any other
insurance carried by or for the benefit of the City.

C. SUBROGATION WAIVER:

Provider hereby agrees to waive rights of subrogation that any insurer of Provider may acquire
from Provider by virtue of the payment of any loss. Provider agrees to obtain any endorsement that
may be necessary to affect this waiver of subrogation, but this provision applies regardless of whether
the City has received a waiver of subrogation endorsement from the insurer. The Workers’
Compensation policy shall be endorsed with a waiver of subrogation in favor of the City for all work
performed by Provider, its employees, agents and subcontractors.

d. FAILURE TQ SECURE;

If Provider at any time during the term hereof should fail to secure or maintain the
foregoing insurance, the City shall be permitted to obtain such insurance in Provider’s name or as
an agent of Provider and shall be compensated by Provider for the costs of the insurance premiums
at the maximum rate permitted by law and computed from the date written notice is received that
the premiums have not been paid.

€. ADDITIONAL INSUREDS:

The City, its City Council, boards, commissions, officials, employees, agents, and
volunteers shall be named as additional insured(s) under all insurance coverages, except workers’
compensation and professional liability insurance. The naming of an additional insured shall not
affect any recovery to which such additional insured would be entitled under this policy if not
named as such additional insured. An additional insured named herein shall not be held liable for
any premium, deductible portion of any loss, or expense of any nature on this policy or any
extension thereof. Any other insurance held by an additional insured shall not be required to
contribute anything toward any loss or expense covered by the insurance provided by this policy.
Additional Insured coverage under Provider’s policy shall be primary and non-contributory and
will not seek contribution from the City’s insurance or self-insurance. Any available insurance
proceeds broader than or in excess of the specified minimum insurance coverage requirements
and/or limits shall be available to the additional insured(s).

E. SUFFICIENCY OF INSURANCE:

The insurance limits required by the City are not represented as being sufficient to protect
Provider. Provider is advised to consult Provider’s insurance broker to determine adequate
coverage for Provider. The coverage and limits shall be (1) the minimum coverage and limits
specified in this Agreement; or (2) the broader coverage and maximum limits of the coverage
carried by or available to Provider; whichever is greater.
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11.  CONFLICT OF INTEREST:

Provider warrants that it is not a conflict of interest for Provider to perform the services
required by this Agreement. Provider may be required to fill out a conflict of interest form if the
services provided under this Agreement require Provider to make certain governmental decisions
or serve in a staff capacity as defined in Title 2, Division 6, Section 18700 of the California Code
of Regulations.

12, PROHIBITION AGAINST TRANSFERS:

a. Provider shall not assign, sublease, hypothecate, or transfer this Agreement, or any
interest therein, directly or indirectly, by operation of law or otherwise, without prior written
consent of the City Manager. Provider shall submit a written request for consent to transfer to the
City Manager at least thirty (30) days in advance of the desired transfer, The City Manager or
their designee may consent or reject such request in their sole and absolute discretion. Any attempt
to do so without said consent shall be null and void, and any assignee, sublessee, hypothecate or
transteree shall acquire no right or interest by reason of such attempted assignment, hypothecation
or transfer. However, claims for money against the City under this Agreement may be assigned
by Provider to a bank, trust company or other financial institution without prior written consent.

b. The sale, assignment, transfer or other disposition of any of the issued and
outstanding capital stock, membership interest, partnership interest, or the equivalent, which shall
result in changing the control of Provider, shall be construed as an assignment of this Agreement,
Control means fifty percent or more of the voting power of Provider.

13. APPROVAL OF SUB-PROVIDERS:

a. Only those persons and/or businesses whose names and resumés are attached to this
Agreement shall be used in the performance of this Agreement. However, if after the start of this
Agreement, Provider wishes to use sub-providers, at no additional costs to the City, then Provider
shall submit a written request for consent to add sub-providers including the names of the sub-
providers and the reasons for the request to the City Manager at least five (5) days in advance, The
City Manager may consent or reject such requests in their sole and absolute discretion.

b. Each sub-provider shall be required to furnish proof of workers’ compensation
insurance and shall also be required to carry general, automobile and professional liability
insurance (as applicable} in reasonable conformity to the insurance carried by Provider.

C. In addition, any tasks or services performed by sub-providers shall be subject to
each provision of this Agreement. Provider shall include the following language in their agreement
with any sub-provider: “Sub-providers hired by Provider agree to be bound to Provider and the
City in the same manner and to the same extent as Provider is bound to the City.”

d. The requirements in this Section 13 shall not apply to persons who are merely

providing materials, supplies, data or information that Provider then analyzes and incorporates into
its work product.
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14. PERMITS AND LICENSES:

Provider, at its sole expense, shall obtain and maintain during the term of this Agreement,
all appropriate permits, certificates and licenses, including a City business license that may be
required in connection with the performance of the services and tasks hereunder.

15. REPORTS:

a. Each and every report, draft, work product, map, record and other document
produced, prepared or caused to be prepared by Provider pursuant to or in connection with this
Agreement shall be the exclusive property of the City.

b. No report, information or other data given to or prepared or assembled by Provider
pursuant to this Agreement shall be made available to any individual or organization by Provider
without prior approval of the City Manager or their designee.

C. Provider shall, at such time and in such form as City Manager or their designee may
require, furnish reports concerning the status of services and tasks required under this Agreement.

16. RECORDS:

a. Provider shall maintain complete and accurate records with respect to the services,
tasks, work, documents and data in sufficient detail to permit an evaluation of Provider’s
petformance under the Agreement, as well as maintain books and records related to sales, costs,
expenses, receipts and other such information required by the City that relate to the performance
of the services and tasks under this Agreement (collectively the “Records”),

b. All Records shall be maintained in accordance with generally accepted accounting
principles and shall be clearly identified and readily accessible. Provider shall provide free access
to the Records to the representatives of the City or its designees duting regular business hours upon
reasonable prior notice. The City has the right to examine and audit the Records, and to make
copies or transcripts therefrom as necessary, and to allow inspection of afl proceedings and
activitics related to this Agreement. Such Records, together with supporting documents, shall be
kept separate from other documents and records and shall be maintained by Provider for a period
of three (3) years after receipt of final payment.

c. If supplemental examination or audit of the Records is necessary due to concerns
raised by the City’s preliminary examination or audit of records, and the City’s supplemental
examination or audit of the records discloses a failure to adhere to appropriate internal financial
controls, or other breach of this Agreement or failure to act in good faith, then Provider shall
reimburse the City for all reasonable costs and expenses associated with the supplemental
examination or audit,

17. NOTICES:

a. All notices shall be in writing and delivered: (i) by hand; or (ii) sent by registered,
express, or certified mail, with refurn receipt requested or with delivery confirmation requested
from the U.S. postal service; or (jii} sent by overnight or same day coutier service at the party’s
respective address listed in this Section.
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b. Each notice shall be deemed to have been received on the earlier to oceur of: (x)
actual delivery or the date on which delivery is refused; or (y) three (3) days after notice is
deposited in the U.S. mail or with a courier service in the manner described above (Sundays and
City holidays excepted).

C. Either party may, at any time, change its notice address (other than to a post office
box address) by giving the other party three (3) days prior written notice of the new address.

d. All notices, demands, requests, or approvals from Provider to the City shall be
addressed to the City at:

City of Alameda

Maintenance Service Center

1616 Fortmann Way

Alameda, CA 94501

ATTENTION: Ricardo DeLaTorre, PW Supervisor
Ph: (510) [747-7923]/rdelatorre@alamedaca.gov

e. All notices, demands, requests, or approvals from the City to Provider shall be
addressed to Provider at;

[Provider Name)]
[Department]
[Address]

[City, State, zip]
ATTENTION: [Title]
Ph: (xxx) [XxxX-XXXX]

f. All updated insurance certificates from Provider to the City shall be addressed to
the City at:

City of Alameda

Maintenance Service Center

1616 Fortmann Way

Alameda, CA 94501

ATTENTION: [Gail Carlson, executive Assistant
Ph: (510) 747-7925/gcarlson@alamedaca.gov

18, SAFETY:

a. Provider will be solely and completely responsible for conditions of all vehicles
owned or operated by Provider, including the safety of all persons and property during
performance of the services and tasks under this Agreement. This requirement will apply
continuously and not be limited to normal working hours. In addition, Provider will comply with
all safety provisions in conformance with U.S. Department of Labor Occupational Safety and
Health Act, any equivalent state law, and all other applicable federal, state, county and local laws,
ordinances, codes, and any regulations that may be detailed in other parts of the Agreement. Where
any of these are in conflict, the more stringent requirements will be followed. Provider’s failure

[Provider Name] 8 Version 10-03-22
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to thoroughly familiarize itself with the aforementioned safety provisions will not relieve it from
compliance with the obligations and penalties set forth herein.

b. Provider will immediately notify the City within 24 hours of any incident of death,
serious personal injury or substantial property damage that occurs in connection with the
performance of this Agreement. Provider will promptly submit to the City a written report of all
incidents that occur in connection with this Agreement. This report must include the following
information: (i) name and address of injured or deceased person(s); (11) name and address of
Provider’s employee(s) involved in the incident; (iii) name and address of Provider’s liability
insurance carrier; (iv) a detailed description of the incident; and (v) a police report.

19. TERMINATION:

a. In the event Provider fails or refuses to perform any of the provisions hereof at the
time and in the manner required hereunder, Provider shall be deemed in default in the performance
of this Agreement. If such default is not cured within two (2) business days after receipt by
Provider from the City of written notice of default, specifying the nature of such default and the
steps necessary to cure such default, the City may thereafter immediately terminate the Agreement
forthwith by giving to Provider written notice thereof.

b. The foregoing notwithstanding, the City shall have the option, at its sole discretion
and without cause, of terminating this Agreement by giving seven (7) days’ prior written notice to
Provider as provided herein.

c. Upon termination of this Agreement either for cause or for convenience, each party
shall pay to the other party that portion of compensation specified in this Agreement that is earned
and unpaid prior to the effective date of termination, The obligation of the parties under this
Section 19.c. shall survive the expiration or early termination of this Agreement.

20. ATTORNEYS’ FEES AND COSTS:

In the event of any litigation, including administrative proceedings, relating to this
Agreement, including but not limited to any action or suit by any party, assignee or beneficiary
against any other party, beneficiary or assignee, to enforce, interpret or seek relief from any provision
or obligation arising out of this Agreement, the parties and litigants shall bear their own attorney’s
fees and costs. No party of litigant shall be entitled to recover any attorneys’ fees or costs from any
other party o litigant, regardless of which party or litigant might prevail.

21. HEALTH AND SAFETY REQUIREMENTS.

Provider acknowledges that the City shall have the right to impose, at the City’s sole
discretion, requirements that it deems are necessary to protect the health and safety of the City
employees, residents, and visitors. Provider agrees to comply with all such requirements,
including, but not limited to, mandatory vaccinations, the use of personal protective equipment
(e.g. masks), physical distancing, and health screenings. Provider also agrees to make available to
the City, at the City’s request, records to demonstrate Provider’s compliance with this Section.
[See Certification of Compliance attached.]

[Provider Name] 9 Version 10-03-22
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22,  COMPLIANCE WITH ALL APPLICABLE LAWS:

During the term of this Agreement, Provider shall keep fully informed of all existing and
future state and federal laws and all municipal ordinances and regulations of the City of Alameda
which affect the manner in which the services or tasks are to be performed by Provider, as well as
all such orders and decrees of bodies or tribunals having any jurisdiction or authority over the
same. Provider shall comply with all applicable laws, state and federal and all ordinances, rules
and regulations enacted or issued by the City.

23. CONFLICT OF LAW:

This Agreement shall be interpreted under, and enforced by the laws of the State of
California without regard to any choice of law rules which may direct the application of laws of
another jurisdiction. The Agreement and obligations of the parties are subject to all valid laws,
orders, rules, and regulations of the authorities having jurisdiction over this Agreement (or the
- successors of those authorities). Any suits brought pursvant to this Agreement shall be filed with
the courts of the County of Alameda, State of California.

24. WAIVER:

A waiver by the City of any breach of any term, covenant, or condition contained herein
shall not be deemed to be a waiver of any subsequent breach of the same or any other term,
covenant, or condition contained herein, whether of the same or a different character.

25. INTEGRATED CONTRACT:

Subject to the language of Section 30, the Recitals and exhibits are a material part of this
Agreement and arc expressly incorporated herein, This Agreement represents the full and
complete understanding of every kind or nature whatsoever between the parties hereto, and all
preliminary negotiations and agreements of whatsoever kind or nature are merged herein. No
verbal agreement or implied covenant shall be held to vary the provisions hereof, Any
modification of this Agreement will be effective only by written execution signed by both the City
and Provider.

26. CAPTIONS:

The captions in this Agreement are for convenience only, are not a part of the Agreement
and in no way affect, limit or amplify the terms or provisions of this Agreement.

27. COUNTERPARTS:

This Agreement may be executed in any number of counterparts (including by fax, PDF,
DacuSign, or other electronic means), each of which shall be deemed an original, but all of which
shall constitute one and the same instrument.

28. SIGNATORY:

By signing this Agreement, signatory warrants and represents that they executed this
Agreement in their authorized capacity and that by their signature on this Agreement they or the
entity upon behalf of which they acted, executed this Agreement,

[Provider Name] 10 Version 10-03-22
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29, CONTROLLING AGREEMENT:

In the event of a conflict between the terms and conditions of this Agreement (as amended,
supplemented, restated or otherwise modified from time to time) and any other terms and
conditions wherever contained, including, without limitation, terms and conditions included within
exhibits, the terms and conditions of this Agreement shall control and be primary.

[REMAINDER OF PAGE INTENTIONALLY LEFT BLANK]
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IN WITNESS WHEREOF, the parties have each caused this Agreement to be duly
executed on its behalf as of the Effective Date.

COMPANY CITY OF ALAMEDA
a (California corporation, LP, LLC, a municipal corporation
GP, sole proprietor/individual)

NAME Nancy Bronstein
TITLE Interim City Manager

RECOMMENDED FOR APPROVAL

NAME
TITLE
Erin Smith
Public Works Director
APPROVED AS TO FORM:
City Attorney
Len Aslanian
Assistant City Attorney
[Provider Name] 12 Version 10-03-22



Certification of Compliance
With the City of Alameda’s Vaccination Requirement

The City of Alameda (“City”) requires alt individuals who perform work for the City to be fully
vaccinated! against COVID-19. All service providers and contractors for the City must sign the
following statement certifying compliance with this requirement.

By signing below, I certify that all of our personnel who are performing work for the City are fully
vaccinated against COVID-19. T also acknowledge that the City reserves the right to review any
relevant records to demonstrate our compliance with this requirement.

I declare under penalty of perjury that the foregoing is true and correct.

[Name of Entity] : Date:

By: [Name of Authorized Individual]
Its [Title]

1 For the purposes of this Certification of Compliance, an individual is considered to be fully vaccinated if two weeks
have passed since their second dose in a 2-dose series (such as the Pfizer or Moderna vaccines) or if two weeks have
passed since receiving their single-dose vaccine (such as Johnson & Johnson’s Janssen vaceine).
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POLICY NUMBER: COMMERCIAL GENERAL LIABILITY
CG20101093

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

ADDITIONAL INSURED - OWNERS, LESSEES or PROVIDERS FORM B

This endorsement modifies insurance provided under the following:
COMMERCIAL GENERAL LIABILITY COVERAGE PART
SCHEDULE
Name of Person or Organization:

City of Alameda

Public Works Department

Alameda Point, Building 1

950 West Mall Square, Room 110 \ I P I —
AdITC 2 £ i | RN ‘ ot Fliack {i ST L - i g

o e mg,ﬁormatlon required to complete this endorsement will be shown in the Declarations as

applicable to this endorsement.)

WHO IS AN INSURED (Section II) is amended to include as an insured the person or organization shown in the
Schedule, but only with respect to liability arising out of your ongoing operations performed for that insured.

REF:
The City of Alameda, its City Council, boards and commissions, officers & employees are
additional insured for work done on their behalf by the named insured.

PRIMARY INSURANCE:

[T IS UNDERSTOOD AND AGREED THAT THIS INSURANCE IS PRIMARY AND ANY OTHER INSURANCE
MAINTAINED BY THE ADDITIONAL INSURED SHALL BE EXCESS ONLY AND NOT CONTRIBUTING
WITH THIS INSURANCE.

SEVERABILITY OF INTEREST:

IT IS AGREED THAT EXCEPT WITH RESPECT TO THE LIMIT OF INSURANCE, THIS COVERAGE SHALL
APPLY AS IF EACH ADDITIONAL INSURED WERE THE ONLY INSURED AND SEPARATELY TO EACH
INSURED AGAINST WHOM CLAIM IS MADE OR SUIT IS BROUGHT.

WAIVER OF SUBROGATION:

IT IS UNDERSTOOD AND AGREED THAT THE COMPANY WAIVES THE RIGHT OF SUBROGATION
AGAINST THE ABOVE ADDITIONAL INSURED (S), BUT ONLY AS RESPECTS THE JOB OR PREMISES
DESCRIBED IN THE CERTIFICATE ATTACHED HERETO.

NOTICE OF CANCELLATION:

IT IS UNDERSTOOD AND AGREED THAT IN THE EVENT OF CANCELLATION OF THE POLICY F OR ANY
REASON OTHER THAN NON-PAYMENT OF PREMIUM, 30 DAYS WRITTEN NOTICE WILL BE SENT TO
THE CERTIFICATE HOLDER BY MAIL. IN THE EVENT THE POLICY IS CANCELED FOR NON-PAYMENT
OF PREMIUM, 10 DAYS WRITTEN NOTICE WILL BE SENT TO THE ABOVE.



POLICY NUMBER: COMMERCIAL AUTO
CG 2048 0299

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.,

DESIGNATED INSURED

This endorsement modifies insurance provided under the following:

BUSINESS AUTO COVERAGE FORM
GARAGE COVERAGE FORM

MOTOR CARRIER COVERAGE FORM
TRUCKERS COVERAGE FORM

With respect to coverage provided by this endorsement, the provisions of the Coverage Form apply unless modified
by this endorsement.

This endorsement identifies person(s) or organization(s) who are “insureds” under the Who Is An Insured Provisions
of the Coverage Form. This endorsement does not alter coverage provided in the Coverage Form.

This endorsement changes the policy effective on the inception date of the policy unless another date is indicated
below.

Endorsement Effective: Countersigned By:

Named Insured:
(Authorized Representative)

HEDUE
YRINED

Or

R

Name of Persoiror
Ci;%

Public Works Department
950 West Mall Square, Room 110
Alameda, CA 94501-7558

WHO IS AN INSURED (Section II) is amended to include as an insured the person or organization shown in the
Schedule, but only with respect to liability arising out of your ongoing operations performed for that insured.

REF:
The City of Alameda, its City Council, boards and commissions, officers, employees and volunteers are
additional insured for work done on their behalf by the named insured.

NOTICE OF CANCELLATION:

[T IS UNDERSTOOD AND AGREED THAT IN THE EVENT OF CANCELLATION OF THE POLICY FOR
ANY REASON OTHER THAN NON-PAYMENT OF PREMIUM, 30 DAYS WRITTEN NOTICE WILL BE
SENT TO THE CERTIFICATE HOLDER BY MAIL. IN THE EVENT THE POLICY IS CANCELED FOR
NON-PAYMENT OF PREMIUM, 10 DAYS WRITTEN NOTICE WILL BE SENT TO THE ABOVE.

CA 20480299 Page 1 of 1
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EXHIBIT ‘B’ Scope of Services
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. GENERAL INFORMATION

The following scope of services is intended to provide the City with a 100% turn-key fully functional,
properly maintained and optimal HVAC System. Services shall include al! labor, parts, components and
materials. Service Provider shall follow all Industry-recognized ANSI/ASHRAE/ACCA 180-2012 Standard
Practices for Inspection and Maintenance of Commercial Building HVAC Systems. All services shall be
performed by a Qualified fourneyperson, exceptions to this shali be approved by a City of Alameda Public
Works Supervisor in writing. Qualified Journey Persons shall be qualified to work on electrical systems.

It SAFETY AND HEALTH

Service Provider shall exercise and maintain ali applicable Federal, State, County and Municipal regulatory
requirements as it pertains to Safety and Health, Regulators include but are not limited to OSHA, Bay Area
Air Quality Management District, Department of Environmental Health and California Air Resources
Board. Where there Is a conflict between applicable regulations, the most stringent will apply. This
includes removal and disposal of any hazardous materials.

. WILD FIRE SEASON AND SMOKE EVENTS
A, GENERAL (NFORMATION

Cal/OSHA regulations (8 CCR 5142} require that HVAC systems be operated continuously while
occupied in order to provide the minimum quantity of outdoor air required by the state building code
at the time the building permit was issued. These regulations are currently found in the California
Code of Regulations, Title 24, Section 121.

B. WILD FIRE SEASON

As a first step to protect building occupants from outdoor air potlution, including the hazardous conditions
resufting from wildfire smoke, building managers and employers should ensure that City HVAC systems’
filters are not dirty, damaged, dislodged, or leaking around the edges.

Before the wildfire season, or during smoke events if necessary, Service Provider shall ensure that a
qualified technician inspects the HVAC systems, makes necessary repairs, and conducts appropriate
maintenance. Filters should fit snugly in their frames, and should have gaskets or sealants on all
perimeter edges to ensure that air does not leak around the filters.

SMOKE EVENTS

Should a smoke event occur where the City deems the Qutdoor Air Quality as unhealthy, Service Provider
shall respond, and deploy back up carbon filtration to each site, listed below, within four (4) hours of
notification by the Public Works Supervisor.
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1. City Hall 2263 Santa Clara Avenue
2. Main Library 1550 Qak Street

3. West End Branch Library 788 Santa Clara Avenue
4.

Mastick Senior Center (SOCIALHALL) 1155 Santa Clara Avenue

The above list is subject to change during the term of the contract as equipment is upgraded throughout
the City.

IV. GENERAL SCHEDULING

Before any work commences under this Contract, Service Provider must prepare and submit an Annual
Schedule of Preventative Maintenance Service for each location, acceptable to the Public Works
Supervisor.

In addition, Service Provider shall provide monthly logs of all work performed in a manner acceptable to
the Public Works Supervisor. Cost to prepare the schedule and report shali be included in the rates
provided in EXHIBIT ‘'C’.

The Public Works Supervisor will review the proposed schedule for no less than 14 business days and
approve or deny days or dates based on client departments previously scheduled programs or activities.

Service Provider shall notify the Public Works Supervisor anytime Service Technicians arrive at a site.

V.  AUTHORIZATION FOR REPAIRS

Prior to beginning any repair or replacement, contractor will troubleshoot the system to diagnose the
system’s problems, The City shall not incur any extra charge for this service.

Service Provider must obtain prior authorization for repairs or other work outside the scope of Preventive
Maintenance from the Public Works Supervisor.

Phone call authorization requires a quote over the phone and a written confirmation after the work has
been completed. City reserves the right to obtain additional work quotes and service from other trade
providers.

If a repair or replacement is needed, and determined to be outside of the contract, contractor shall

prepare and itemized cost proposal to replace or repair and provide to the Public Works Supervisor with
48 hours,
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VI. PREVENTATIVE MAINTENANCE SERVICE

Work in this category is defined as per the Manufacturers recommendatians.

PREVENTATIVE MAINTENANCE SERVICE includes, but is not limited to; inspect, repair as needed, and
replace all failed, worn, stationary or moving components and or parts including but not limited to:
refrigerant, oil, bearings, motor systems, seals, gears, burners, actuators, controls valves and switches,

Included in this category are Critical Components and parts of the City HVAC System which include, but
are not limited to: Cooling Tower, Air Handling, Air Handler and Fan Filters, Pumps, Boilers, Water
Treatment Service, Unitary Equipment, Reciprocating/Screw Chillers, Automatic Temperature Controls
and BDC Controls.

A. PREVENTATIVE MAINTENANCE SERVICE SPECIFICATIONS

In addition to the Manufacturers recommendations, below are the minimum maintenance requirements
for various types of critical equipment. Not all equipment is listed.

1. COOLING TOWER:

SEASONAL START UP

Clean debris from platform and surrounding area.
Clean water sump and check condition.
Clean float valve assembly and adjust for proper operation.
Check and clean bleed off line and overflow.
Clean tower strainers.
Clean tower spray nozzles and eliminators.
Flush cooling tower after cleaning.
Check sump heaters and thermostats for calibration and operation.
Check and adjust fan belts, replace as necessary.
. Fill system after cooling tower has been cleaned.
. Check for leaks.
. Lubricate fan and motor bearings per manufacturer’s recommendation.,
. Check amperage on motors. ,
. Inspect electrical connections, contactors, relays and operating / safety controls.
. Check and adjust condenser water temperature regulator system.
. Water treatment {free flow or feeder)
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OPERATING SEASON

Inspect fan, motor, and belts. Replace as necessary.
Check oil level in gear box. Add oil as required.
Check intake strainer, bieed and overflow.

Check operating conditions. Adjust as required. Zq
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COOLING TOWER REPLACEMENT PARTS AND COMPONENTS

All parts, refrigerant, oil and other material to complete repairs are furnished under the provisions of
this agreement.

2. AIR HANDLING:

ANNUAL WINTER MAINTENANCE

Inspect coil (cleaned as required).

Inspect drain pan and drain line.

Inspect fan wheels.

Inspect drive sheaves.

Check belt alignment and tension.

Lubricate as required.

Check bearing and motor mounting.

Check motor operating voltage and amperages.

Check inlet vanes {where applicable} and for dampers and adjust if necessary.
10. Flush condensates.
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PREVENTATIVE MAINTENANCE

Check belt tension.

Lubricate as required.

Check bearing and motor mounting.

Check any excessive vibration or noise and correct if required.

b A

EVAPORATIVE COOLING PREVENTATIVE MAINTENANCE

Check belt tension.

Lubricate as required.

Check bearing and motor mounting.

Check any excessive vibration or noise and correct if required.
Lubricate all components as neaded.

Replace all pads bi-annually.

Provide rust preventative maintenance as required.

Repair, replace and adjust all float assembly systems as needed.

N o s WM

AIR HANDLING REPLACEMENT PARTS AND COMPONENTS

All parts, refrigerant, oil and other material to complete repairs are furnished under the provisions of this
agreement, All AHU motor starters and VFD's, All hot water and cold water valves and controls.
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3. AIR HANDLER AND FAN FILTERS:

PREVENTATIVE MAINTENANCE

1. Inspect and report recommended action to the operator.
2. Change disposable filter (media included) or clean permanent filter.
3. Replace with high-efficiency pleated type filters. “MERV 8” Commercial Filters

AIR HANDLER AND FAN FILTER REPLACEMENT PARTS AND COMPONENTS

All filters and other material to complete repairs are furnished under the provisions of this agreement. It
is recommended that spare filters be staged on site, location to be arranged and approved by the Public
Works Supervisor.

For Smoke Events, reference “EXHIBIT ‘B, Section 1ll. WILD FIRE SEASON AND SMOKE EVENTS, SMOKE
EVENTS”.

4. PUMPS:
SEASONAL START UP
1. Clean pump strainers.
2. Lubricate purnp bearings per manufacturer's recommendations.
3. Lubricate motor bearings per manufacturer’s recommendations.
4. Tighten all nuts and bolts. Check motor mounts and vibration pads. (Replace and adjust as

required.)

Visually check pump alignment and coupling.

Check motor operating conditions.

Inspect electrical connections and contactors.

Check and clean strainers and check hand valves.

Inspect mechanical seals or pump packing. Replace and adjust as required.
10. Operate pumps and check efficiency,
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PREVENTATIVE MAINTENANCE

Lubricate pump bearings per manufacturer's recommendations.
Lubricate motor bearings per manufacturer’s recommendations.
Check suction and discharge pressures.

Check packing or mechanical seal and adjust as necessary.
Check motor voltage and amperage.

o Mo

PUMP REPLACEMENT PARTS AND COMPONENTS

All parts, refrigerant, oil and other material to complete repairs are furnished under the provisions of this
agreement. To include motor controls/starters and valves. ’




5. BOILERS:

PRE-SEASON MAINTENANCE
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Secure and drain boiler.

Open fireside and water side for cleaning and inspection.

Check heating surfaces and water side for corrosion, pitting, scale, blisters, bulges, soot.
Inspect refractory.

Clean or replace water column sight glass.

Clean fire inspection glass.

Disassemble, clean and inspect low water cutoff control(s).

Reassemble boiler and low water cutoff controi(s).

Check blowdown valve packing and lubricate.

. Refill boiler inclusive of water treatment services.

. Perform hydrostatic test if required.

. Test safety/relief valve(s) after start-up {full pressure test).
. Clean or replace fuel filters.

. Clean fuel nozzles.

. Clean burner fan wheel and air dampers.

. Clean flame safeguard scanner.

. Clean and adjust ignition electrodes.

. Check all burner linkage for excessive wear.

. Tighten all linkage set screws.

. Lubricate motor and shaft bearings.

. Check gas valves against leakage {(where test cocks are provided).
. Replace vacuum tubes (if used) in flame safeguard contral,
. Clean contacts in program timer.

. Check operation of flame safeguard control.

. Check operation of modulating motor.

. Perform pilot turn down test,

. Check operation of low water cutoff and feed control(s).

. Check settings and test all operating and limit controls.

. Closed loop water treatment,

SEASONAL START-UP

Nonm ke N

Review manufacturer’s recommendations for boiler and burner start-up.
Check fuel supply.

Check auxiliary equipment operation.

Inspect burner boiler and cantrols prior to start-up.

Start burner, check operating controls.

Test safety controls and pressure relief valve.

Perform combustion tests and adjust burner for maximum efficiency.
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8.
9.

Log all operating conditions.
Review operating procedures and owner’s log with boiler operator.

PREVENTIVE MAINTENANCE
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Review owner’s log. Log all operating conditions.

Inspect boiler and burner and make adjustments as required.
Test low water cutoff and pressure relief valve.

Blow down and test low water cutoff and feed control(s).
Check for water, steam and fuel leaks.

Check sequence and operation of flame safeguard control.
Check setting and test operating and limit controls.

Check operation of modulating motor.

Life safety/relief valves with at least 70% rated pressure.

. Blow down gauge cocks and try cocks to confirm glass water level.
. Check and test boiler blowdown valve.

. Lubricate motor and shaft bearings (as required).

. Check customers log with operator and discuss operation of boiler.

COMBUSTION TESTING

1.
2.

Test for following items as applicable; firing rate, fuel/air ratio, CO2, CO, smoke test,
Adjust burner controls as required to obtain proper combustion.

BOILER REPLACEMENT PARTS AND COMPONENTS

All parts, refrigerant, oil and other material to complete repairs are furnished under the provisions of this
agreement.

6. WATER TREATMENT SERVICE:

CONDENSER WATER

ANNUAL INSPECTION
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Clean chemical feed pump section strainer.
Disassemble and clean bleed line strainer.
Disassemble and clean flow through sensor.
Disassemble and clean solution bleed valve.
Disassemble and clean chock valve assembly,
Check chemicals in feed tank.

Check dissolved solids content in water.
Check pH of water being treated.
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9. Check bleed rate.

10. Check chemical content in system being treated.
11. Check conductivity controller operation.

12. Adjust chemical fixed pump as required.

13. Check for algae.

14.  Add chemicals as required {chemicals included).

PREVENTATIVE MAINTENANCE

Check dissolved solids contents in water.

Check pH of water being treated.

Check bleed rate.

Check chemical content in system being treated.
Check conductivity controller operation.

Adjust chemical feed pump as required.

Check for algae,

N R wWN e

7. UNITARY EQUIPMENT:

ANNUAL WINTER VIAINTENANCE

Check unit thoroughly for refrigerant feaks.
Check and calibrate safety controls and overloads.
Meg test compressor and record readings.

Check oil level in compressor (where applicable).

Check crankcase heater.
Check extra interlocks.
Check oil sample for acid {where applicable).
. Lubricate fan bearings.
. Inspect and adjust belt alignment and tension.

WP NDUEWNRF
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. Inspect filters.
. Gas heat option.

[ T
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. Check burner sequence of operation.

. Check combustion blower and clean if required.
. Check combustion efficiency.

. Inspect'heat exchanger.

. Check and calibrate operating controls.

. Electric heat option.

NN R R R
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Check chemicals in feed tank and adjust as required.

Check main starter, tighten all starter terminals and check contacts for wear.

Tighten motor terminals and control panel terminals.

. Check damper operation. Lubricate and adjust as required.

- Check operation and calibration of gas train components.




22,

Inspect electrical connections and contactors.

23. Check and calibrate all operating safety controls.
24. Hot water/steam heat option.
25. Inspect contrel valves and traps.
26. Check and calibrate all operating and safety controls.
27. Report any uncorrected deficiencies noted.
SEASONAL START UP
1. Meg test compressor motor.
2. Start unit — Check controls and calibrate.
3. Check compressor oil levels {where applicable).
4. Make operating log including refrigerant pressures, temperatures, super heat and sub cooling.
5. Check burner or heating element operation (where applicable).
6. Check starter operation, voltage and current.
7. Setup operating log with operator, instruct and advise troubleshooting techniques.
8. Flush condensate.,

PREVENTIVE MAINTENANCE

LNl R w e
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Make operating log of temperatures, pressures, voltages and amperages, etc.
Check and adjust operating and safety controls.

Check operating of crankcase heater,

Check oil level and add as required.

Check operation of control circuit.

Check operating log with operator, discuss operation of the machine generally.
Inspect filters and replace as required to maintain indoor air quality.

Check operation of burner or heating elements (seasonal).

Check operation of motor and starter.

. Check heating controls {seasonal).

. Check gas burner or heating element operation (seasonal).
. Report to operator any uncorrected deficiencies noted.

. Clean Condenser Coils.

UNITARY EQUIPMENT REPLACEMENT PARTS AND COMPONENTS

All parts, refrigerant and other material to complete repairs are furnished under the provisions of this

agreement.

8. RECIPROCATING / SCREW CHILLERS:

ANNUAL WINTER MAINTENANCE

1.

Check unit thoroughly for refrigerant leaks,
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Check and calibrate safety and operating controls.

Meg test compressor motor.

Check and tighten all electrical terminals and check contacts for wear.
Check oil level in compressor and add as required.

Tighten motor terminals and control panel terminals.

Check crankcase heater.

Check external interlocks, flow switch, pumps, and fans.

Check oil sample for acid.

10. Report any uncorrected deficiencies noted.

SEASONAL START-UP

el N T L

Meg test motor,

Start unit-check controls and calibrate.

Check refrigerant and oil levels and add as required.

Check operation and refrigerant pressures.

Make complete operating log and record readings.

Check starter operation, voltage and current.

Check external interlocks.

Set up operating log with operator, instruct and advise troubleshooting techniques.

PREVENTIVE MAINTENANCE

1.

LNV R WS

Make complete operating log and record proper operating temperatures, pressures, voltages and
amperages,

Check and adjust operating and safety controls.

Check operation of crankcase heater.

Check compressor oil level and add as required.

Check operation of control circuit.

Check operating log with operator, discuss operation of the machine with owner’s techs.

Check water/air flow of evaporator and condenser,

Check super heat.

Check operation of all motors and starters.

10. Report to operator any uncorrected deficiencies noted.

9. AUTOMATIC TEMPERATURE CONTROLS:

ANNUAL INSPECTIONS
1. Calibrate major system controls.
2. Check system operating sequences.
3. Clean control panels.
4. Check operating conditions of duct system smoke detectors (voltage check or smoke check via

sampling chamber) and adjust sensitivity as required.
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5. Check damper operation for misalignment, binding and shutoff, correct as necessary.

6. Check control air pressure at each system and record the pressure level and location of the
lowest main air pressure. Adjust main air PRV at compressed air system if necessary.

7. Measure and record primary and secondary voltage of system transformer or power supply on
primary control system. (Electric/Electronic systems only.)

PREVENTIVE MAINTENANCE

1. Visually check control valves for leaks.

2. Visually check dampers and linkages and oil as required.

3. Check time clock settings and day / night thermostat set points.

4. Check compressor run time versus off time for three operating cycles and record the average
results.

5. Open compressor tank drain valve and bleed off any water accumulated in the tank.

- 6. Record gauge reading for compressor air pressure and final system air pressure. Adjust pressure
reducing valves if necessary.

7. Check compressor belts, oil level, safety and general operating condition of the air compressor,
AUTOMATIC TEMPERATURE CONTROL REPLACEMENT PARTS AND COMPONENTS

All parts, refrigerant, oil and other material to complete repairs are furnished under the provisions of this
agreement.

10. DIRECT DIGITAL CONTROLS {DDC}:

Currently the City has a variety of Active DDC systems. The Public Works Supervisor is the only person
whom has access to the DDC Systems.

Reports, Logs, Trends, or any other action needed to remotely operate the DDC System will be provided
by the Public Works Supervisor at the Service Providers request. If proprieta ry vendor support services
are needed, it shall be recommended by the Service Provider.

The systems that are excluded from this agreement are marked with an Asterisk (*) and are part of a
separate contract with a proprietary vendor.

Location Type
City Hall Building JOHNSON CONTROLS  Niagara Intranet Desktop Client
City Hall Server Room WATCHDOG

Alameda Police Department ~ JOHNSON CONTROLS  Niagara Intranet Desktop Client

*Main Library *EMCOR
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11. ADDITIONAL INFORMATION

More information identifying the various types of equipment receiving Preventative Maintenance
Services at various locations can be found in ATTACHMENT ‘A’ to this Exhibit.

Preventative Maintenance frequency is equipment-dependent. The schedule for all equipment at various
locations is listed in EXHIBIT ‘C’.

Unit Pricing Definitions found in EXHIBIT ‘C’ can be found below:

Unit Pricing: Definition:
‘aTy. &’ BI-MONTHLY OR EVERY OTHER MONTH
‘aTy. 4’ QUARTERLY OR FOUR TIMES PER YEAR
‘QTY. 2’ BI-ANNUAL OR TWICE PER YEAR
‘Qry. 1’ ANNUALY OR ONCE PER YEAR

VII. SCHEDULED MAINTENANCE SERVICE

Scheduled Maintenance Service is defined as service or repair work that is non time sensitive or where
the work involved is of such a nature that allows for advanced scheduling.

Examples include, but are not limited to the scheduled replacement of any part of the Heating or Cooling
System. Scheduled maintenance and repair requests shall be responded to within two {2) working days
of notification. In no event will Scheduled Maintenance Service be considered overtime without prior
approval of the Public Works Supervisor or his designee.

VIil. EMERGENCY MAINTENANCE SERVICE

Work in this category is considered to be a safety concern and shall be performed by the Contractor at
- the direction of the Public Works Supervisor or his designee.

An example situation that may require an emergency response to the heating or cooling system is a;
compressor failure, failed electronic actuator, failed 2 or 3-way valve, failed fan, switch, or failed electronic
board.

When notified by the City to respond to an emergency situation, the Contractor shall be at the site in one
(1) hour or less from the time of notification. The Contractor shall maintain a local telephone number
where contact can be made twenty-four (24) hours per day.

IX.  WORKING HOURS

Services shall be performed during normal working days and hours, which are defined as Monday through
Friday, 7:00 a.m. to 5:00 p.m. (except scheduled holidays, see below).
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Note: City Hallis closed to the Public and sometimes vacant each Friday of the month, therefore Service
Provider should consider any intrusive Preventative Maintenance or repairs to the HVAC System he
scheduled 7 days in advance with the PW Supervisor.

X. HOLIDAYS

The City recognizes, and will be closed on the below Scheduled Holidays:

If a scheduled holiday falls on a Saturday, the previous Friday should be a scheduled service day and if
holiday falls on a Sunday, the following Monday should be a scheduled service day.

New Year’s Day
Dr. Martin Luther King Jr. Day
President’s Day
Memorial Day
Independence Day
Labor Day
Veteran’s Day
Thanksgiving Day
Day after Thanksgiving Day
. Christmas Day

W RNy e WD
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Xl. LOCATIONS

Below are the locations of work included in the contract.

Alameda Police Department
City Hall
Mastick Senior Center
Main Library
Alameda Fire Department #1
Alameda Fire Department #2
Alameda Fire Department #3
Alameda Fire Department #4
Building 6/Fira Training

. City Hall West

. Maintenance Service Center

. Emergency Operations Center

. Animal Shelter

. ARPD Offices

. Washington Park Building

. Officers Club Building

. Bay Farm Island Library

e U L L
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1550 Qak Street

2263 Santa Clara Avenue
1155 Santa Clara Avenue
1550 Oak Street

1300 Park Street

635 Pacific Avenue

1625 Buena Vista Avenue
2595 Mecartney Road
950 W. Ranger Avenue
950 West Mall Square
1616 Fortmann Way
1805 Grand Street

1590 Fortmann Way
2226 Santa Clara Avenue
740 Central Avenue

641 West Redline

3221 Mecartney Road




18.
19,
20.
21,
22,
23.

24,
25.
26,
27.

Woodstock Parlc Building 351 Cypress Street

Lincoln Park/Harrison Center 1450 High Street

Alameda Fleet Services 2040 Grand Street

West End Library 635 Santa Clara Avenue
Leydecker Park Building 3225 Mecartney Road

Littlejohn Park Building 1401 Pacific Avenue
*CURRENTLY UNDER CONSTRUCTION - COMPLETION DATE MARCH 2023
Longfellow Park Building 520 Lincoln Avenue

McKinley Parlc Building 2165 Buena Vista Avenue
Godfrey Park 281 Beach Road

Krusi Park 900 Mound Street
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EXHIBIT ‘C’ Project Pricing




MECHANICAL AND HVAC PREVENTATIVE MAINTENANCE AND REPAIR

EXHIBIT ‘C’ PROJECT PRICING

The person signing this Project Pricing must be a lega! representative of the firm authorized to bind the
firm to an agreement in the event of the award.

Business Name

Business Address

City, State and Zip Code

Name of Person Signing on Behalf of Firm

Title of Person Signing on Behalf of Business:

Signature of Person on Behalf of Firm

Dated: Phone

List any Sub-Service Providers to be used in the performance of this contract:

Name Address Work to be Performeac
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UNIT PRICING

Unit prices are to include and cover the furnishing of all labor, materials, equipment, incidentals, and any
other overhead necessary to perform the work described in the Scope of Services in a manner specified
in the Project Specifications. The City does not pay a truck charge. Proposal prices are also to include any
required reporting to the City of work performed.

Item
No.

Quantity

Type of Service
Location

Unit
Price

Total
Price

6

Preventative Maintenance Service
Alameda Police Department
1550 Oak Street

Preventative Maintenance Service
City Hall
2263 Santa Clara Avenue

Preventative Maintenance Service
Mastick Senior Center
1155 Santa Clara Avenue

Preventative Maintenance Service
Main Library
1550 Qak Street

Preventative Maintenance Service
Alameda Fire Department #1
1300 Park Street

Preventative Maintenance Service
Alameda Fire Department #2
635 Pacific Avenue

Preventative Maintenance Service
Alameda Fire Department #3
1625 Buena Yista Avenue

Preventative Maintenance Service
Alameda Fire Department #4
2595 Mecartney Road
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Preventative Maintenance Service
Building 6/Fire Training
950 W. Ranger Avenue

10.

Preventative Maintenance Service
City Hall West
950 West Mall Square

11.

Preventative Maintenance Service
Maintenance Service Center
1616 Fortmann Way

12.

Preventative Maintenance Service
Emergency Operations Center
1809 Grand Street

13.

Preventative Maintenance Service
Animal Shelter
1590 Fortmann Way

14.

Preventative Maintenance Service
ARPD Offices
2226 Santa Clara Avenue

15,

Preventative Maintenance Service
Washington Park Building
740 Central Avenue

16.

Preventative Maintenance Service
Officers Club Building
641 West Redline

17.

Preventative Maintenance Service
Bay Farm Island Library
3221 Mecartney Rd,

18.

Preventative Maintenance Service
Woodstock Park Building
351 Cypress Street

19.

Preventative Maintenance Service
Lincoln Park/Harrison Center
1450 High Street
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20.

Preventative Maintenance Service
Alameda Fleet Services
2040 Grand Street

21.

Preventative Maintenance Service
West End Library
635 Santa Clara Avenue

22.

Preventative Maintenance Service
Leydecker Park Building
3225 Mecartney Rd.

23.

Preventative Maintenance Service
Littlejohn Park Building
1401 Pacific Avenue

S s

*This facility is currently under construction. Completion date, tentative
March 2024. New equipment should be similar to existing. Provide cost

accordingly

24,

Preventative Maintenance Service
Longfellow Park Building
520 Lincoln Avenue

25.

Preventative Maintenance Service
McKinley Park Building
2165 Buena Vista Avenue

26.

Preventative Maintenance Service
Godfrey Park
281 Beach Rd.

27.

Preventative Maintenance Service
Krusi Park
900 Mound Street

TOTAL ANNUAL COST
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Continued

HOURLY RATES AND MARKUP

1.

Hourly Rate

Scheduled Maintenance Service S
Business Hours™
*Mon-Fri, 7AM-5PM, excluding holidays

3.

Hourly Rate

Emergency Maintenance Services $
Outside of Business Hours

Standard Material Mark-up

%
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ATTACHMENT ‘A’ Equipment List
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